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Step How to Download Multiple Wage Statements 
Navigation: Employee Self Service  
1 Using the down menu in PeopleSoft HR, select “Employee Self Service”. Note: The options you see in 

this menu depend on your security access in the system.  
 

 

 
 

2 Next, we will click on the “Payroll” tile. 
 

 

 

3 Click Paychecks 
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4 Click Download 
 

               

 
 

5 Choose the Date Range for the wage statements needed and click Apply 

 
6 Click Download 
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7 The wage statements will open in a separate tab as a combined document and can be printed or downloaded 

 
 

 
 


